
 
Voting Member Orientation 2025 Handout 
 
1. Thank you for serving, taking time out of your schedules to be here. If haven’t 

already, be sure to check in at registration desk for the Assembly.  
 

2. Have Questions or Need Help?  
• General Assembly questions - see the Assembly Registration Desk or: 
• For ALL Voting Information / Agenda / Speakers / Workshops 

1. Check the FB Synod webpage: fbsynod.com  
2. The Assembly webpage is fbsassembly.org   

• Hotel/Room questions - see the Hotel Front Desk  
• Synod Council is seated in the front row of the plenary hall and happy to 

assist with your questions or hear your comments about the Assembly or 
other Synod related matters.  

• Parliamentary - Rules of Assembly questions - see Pr. Rob Rose at table to 
left of stage. 

 
3. Assembly WIFI is: Network: Hilton Honors Meeting   Password: FBS2025 

 
4. In our Lutheran Tradition, there are 3 Expressions of the Church - congregations, 

synod and churchwide - this is one way you participate in the larger church. The 
Synod Assembly is the time when the work of the Synod is done - we hold a 
variety of elections for positions and vote on other matters brought before the 
Assembly, most notably the spending plan/budget.  

 
5. Your most important responsibility is to vote  - you are a voting member not a 

delegate - you are not voting for your church but rather placing your own, personal 
vote.  
• Be sure to be in the Plenary Hall - in time to vote - the doors will be locked 

and you will not be allowed in once it starts.  
• It is very important to follow the agenda and listen to announcements.  Votes 

often take precedence over other Assembly Business and may occur at 
times not listed on Agenda.   

 
6. We vote in a variety of ways - sometimes with red and green cards, but mostly 

using google docs on your computer or phone.  
 

7. For using Google Docs, each of you has a unique voter ID # found on your name 
badge.  You will be required to enter this number each time you vote. 

 
8. This year we will vote on synod Vice President and Secretary, several synod 

council positions, Consultation committee positions, along with Constitutional 
changes and the Budget Resolutions. 

9. You will see  and hear these various categories within the open positions: 

http://fbsynod.com/
http://fbsassembly.org/


• Mission Districts: North, SW and SE 
• Layperson and Rostered Minister 
• Person of Color or primary Language Other than English 
• Youth - age 15-17 at time of election 
• At-large 

 
10. Locate the Nominations Book on the website for information on nominees. 

Nominations will also be taken from the floor and posted on the Synod Assembly 
website.  Once Assembly starts, Ballot links and QR codes will be posted on the 
website.  You will also have them on sheet of paper at your table. 

 
11. The actual method for voting is below and will be reviewed each time we vote: 

• To access the ballot, you can either click the link on the website OR use your 
smart phone with the QR code.  You will be told which QR Code to use prior 
to each vote.  

• Once you do this, it will open to Google Forms. You do not need to sign into 
Google to use this form. 

• You will be given the ballot password to at time of each vote - the first letter 
capital will be capital and the rest lower case.  You will also use your 4-digit 
voting code you were given when you check in.  

• Once you do that, make your selections, click “next” at the bottom of each 
screen. If you want to change a previous vote, simply click the “back” button 
to revise your vote.  Once you are finished, click Submit. 

• If there are two voting members using the same computer, after the first 
person finishes and clicks submit the next screen has a blue link that says, 
“Submit Another Response.”  Click the link and then the second person can 
vote, just make sure you use your own 4-digit voter code.   

• If the person next to you is having issues with their phone and you were 
successful voting, maybe lend them your phone.  They can vote using your 
phone so long as they put their ID number in. 

• Once you are done, you can close the Google forms.  
• If you have a tech issue, and your neighbor can’t help you out, raise your 

hand and someone will come to you. 
 
You may practice voting with QR Code below: 
 
 

https://forms.gle/QhEyh5bTVpSFztbE9 
 
 
 

Password: Vote 
Voter ID: 3579 

https://forms.gle/QhEyh5bTVpSFztbE9

